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CLICK FOLLOWING LINK TO WATCH VIDEO: 
 
Exploring Word 2010 (Chapter 1) 
 
Editing and Proofreading Text (Chapter 2) 
 
Changing the Look of Text (Chapter 3) 
 
Organizing Information in Columns and Tables (Chapter 4)   
 
Adding Simple Graphic Elements (Chapter 5) 
 
Previewing, Printing, and Distributing Documents (Chapter 6) 
 
Inserting and Modifying Diagrams (Chapter 7) 
 
Inserting and Modifying Charts (Chapter 8) 
 
Using Other Visual Elements (Chapter 9) 
 
Organizing and Arranging Content (Chapter 10) 
 
Creating Documents for Use Outside of Word (Chapter 11) 
 
Exploring More Text Techniques (Chapter 12) 
 
Using Reference Tools for Longer Documents (Chapter 13) 
 
Working with Mail Merge (Chapter 14) 
 
Collaborating with Documents (Chapter 15) 
 
Working in Word More Efficiently (Chapter 16)         
 

http://suratiundhiyu.wordpress.com/
https://www.youtube.com/watch?v=cO5ENzF_VrE&list=PLEC59ED056A5F1C58
https://www.youtube.com/watch?v=GXShPpm2GfI&list=PLEC59ED056A5F1C58
https://www.youtube.com/watch?v=vs46cSgvxBQ&list=PLEC59ED056A5F1C58
https://www.youtube.com/watch?v=7tH7AIivMME&list=PLEC59ED056A5F1C58
https://www.youtube.com/watch?v=-1i4ZYVGfRo&list=PLEC59ED056A5F1C58
https://www.youtube.com/watch?v=6BtZ6zAlsPM&list=PLEC59ED056A5F1C58
https://www.youtube.com/watch?v=eDTb0kDJe5k&list=PLEC59ED056A5F1C58
https://www.youtube.com/watch?v=jhpa7jOAcOs&list=PLEC59ED056A5F1C58
https://www.youtube.com/watch?v=bkhGdiT7y-I&list=PLEC59ED056A5F1C58
https://www.youtube.com/watch?v=BMiJ8neP9Ic&list=PLEC59ED056A5F1C58
https://www.youtube.com/watch?v=mNz0-SquMeo&list=PLEC59ED056A5F1C58
https://www.youtube.com/watch?v=D7rOcez5DmA&list=PLEC59ED056A5F1C58
https://www.youtube.com/watch?v=rgtyXIX6i0s&list=PLEC59ED056A5F1C58
https://www.youtube.com/watch?v=HlkUzQDYoBg&list=PLEC59ED056A5F1C58
https://www.youtube.com/watch?v=YTzBBo9Uomg&list=PLEC59ED056A5F1C58
https://www.youtube.com/watch?v=6quWX0fVcrE&list=PLEC59ED056A5F1C58

